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REQUEST FOR QUALIFICATIONS 

 

Date: May 6, 2016  

To: Interested Environmental Consultants 

Re:   Request for Qualifications – Planning and Environmental Consulting Services   

 
The County of Mono, Community Development Department (CDD), is soliciting Statements of Qualification 
(SOQs) from consultants to perform a range of activities associated with CDD’s implementation of the 
California Environmental Quality Act (CEQA), as well as support roles associated with CDD’s ongoing 
planning efforts throughout the county. 
 
Such work may include the preparation of CEQA documents, specific environmental studies supporting 
elements of CEQA documents, and focused planning studies.  
 
Mono County is unique in many respects, where effective planning and environmental analyses require an 
understanding of the local climate and its relation to environmental resources, familiarity with the land use 
patterns and policies that affect planning in our region, and knowledge of recent environmental issues within 
the county.  
 
The main purpose of this solicitation is to identify and contract with qualified consultants that may receive 
future requests for specific studies and/or provide on-call services when needs arise. 
 
Anticipated Scope of Work 
 
While it is not possible to list all the projects that may be advanced during the term of the contract, they 
may include, or be similar in nature to, the following: 
 

 CEQA Document Preparation (Negative Declarations, Environmental Impact Reports) 
 NEPA Document Preparation 
 Botanical Field Surveys 
 Wildlife Field Surveys 
 Geotechnical Studies 
 Water Resources Analyses 
 Visual Impact Analyses 
 Greenhouse Gas Emissions Analyses 
 Design Concepts and Review 
 Archeological and Cultural Resource Studies 
 Transportation and Trails Planning 
 Main Street Revitalization Planning 

 
The firm(s) selected to provide services to the County, whether for one or many projects, will be expected 
to enter into a contract with the County to govern the provision of those services. After entering into that 
contract, the County shall submit environmental and/or planning requests on an as-needed basis. Before 
proceeding with any project, the consultant and County shall confer to define the project’s scope of work 
and budget and, should an agreement be reached, the consultant will be given written authorization to 
proceed. The written notice will specify the project scope of work and budget and require signature by the 
consultant to indicate acceptance of the proposed terms. 



 
SOQ Requirements 

To be considered, a consultant responding to this SOQ must provide the following items and/or information 
in its submittal: 
 
 A cover letter which shall provide the following: name, title, address and telephone number of 

individuals with the authority to negotiate and contractually bind the company.  

 A statement of the consultant’s qualifications, including brief biographical profiles of the company and 
key personnel who will be assigned to work on the project. Any relevant certifications or education 
should be identified. 

 A brief narrative of the consultant’s approach to developing appropriate environmental analysis in a 
rural, high desert environment. 

 A brief list of projects performed by the consultant on relevant projects with dates of work and 
references with contact information for each, and a web link to one example of an EIR and Mitigated 
Negative Declaration completed within the last three years. 

 Current project backlog and the consultant’s capacity if requested to complete multiple projects. 

 A brief statement of qualifications and project summaries for sub consultants expected to be used on 
projects, such as those for specific environmental resource analysis, GIS services, or architectural 
rendering. 

 A schedule of fees presenting consultant’s hourly rates and indirect charges proposed for the project(s). 

 A disclosure of any financial, business or other relationship that the prospective consultant has with the 
County or any County employee that may have an impact upon the outcome of the selection process 
of this project. Alternatively, the consultant shall provide a signed statement that no disclosure is being 
made because no such relationship exists. 

 A general statement on the ability to meet the following minimum insurance requirements: 
 General Liability: $1 million combined single limit per occurrence. An additional insured 

endorsement applying to the County of Mono will be required upon contract award. 

 Automobile Insurance: $1 million combined single limit per occurrence. 

 Professional Errors and Omissions Liability Insurance: $1 million each occurrence/$1 million policy 
aggregate. 

 Workers Compensation: in the legally required amount for employees engaged in the work. 

 Any additional information demonstrating the consultant’s capabilities as related to the selection criteria 
listed below. 

 

Scoring Criteria 

Each submittal will be reviewed to determine if it meets the requirements contained under “Submittal 
Requirements.”    An evaluation committee will evaluate the submitted SOQs based on the following criteria 
and values: 

Item Selection Criteria Value 

1 
Key personnel’s knowledge of local environmental characteristics and 
familiarity with Mono County 

35 pts 

2 
Key personnel’s professional qualifications and experience, and 
recent experience in projects comparable to proposed tasks 

35 pts 

3 
Demonstrated capability to meet schedules and complete projects 
without major cost escalations or overruns 

20 pts 

4 Fee schedule 10 pts 

 



Mono County Code §3.04.040.D, Local Preference, 
(http://library.municode.com/HTML/16496/level2/TIT3REFI_CH3.04PU.html#TIT3REFI_CH3.04PU_3.04.
040PUPRQUSU) shall be applied by deducting 5% from the fee schedules of responsible local vendors, as 
defined by the code section, prior to evaluation. 
 
The evaluation committee may choose to conduct oral interviews with the “short listed” top firms selected 
from the initial evaluation. The firm(s) selected will be expected to enter into a contract with the County to 
govern the provision of those services, including a fee schedule.  The term of each contract may be as long 
as three years. Resulting agreements may need to be approved by the Mono County Board of Supervisors 
prior to initiation of any services.   
 
Questions about this RFQ are due by 5 pm on Wednesday, May 25, 2016, and may be sent to 
wsugimura@mono.ca.gov or asked online at http://bids.monocounty.ca.gov/rfp/environmental-and-
planning-consultant-services. Responses will be posted online only by 5 pm on Friday, May 27, 2016.  
 
SOQ Submittal 

 Deadline: To be considered, three hard copies (one unbound) and one digital copy of the consultant’s 
SOQ must be submitted to CDD by 5:00 pm on Friday, June 3, 2016. Consultants are advised that, 
due to its remote location, overnight delivery to Bridgeport by USPS, UPS, FedEx, and other carriers 
should be scheduled as a two-day delivery. 

 Send to: 
Mono County Community Development Department 
c/o Wendy Sugimura 
P.O. Box 347 
437 Old Mammoth Road, STE P 
Mammoth Lakes, CA  93546 

 
 Modification or Withdrawal of Submittals:  Any SOQ received prior to the date and time specified 

above for receipt may be withdrawn or modified by written request of the consultant prior to the submittal 
deadline.  
 

 Property Rights:  SOQs received become the property of the County and all rights to the contents 
therein become those of the County.  
 

 Confidentiality:  Before award of the contract, all submittals will be designated confidential to the 
extent permitted by the California Public Records Act. After award of the contract (or if not awarded, 
after rejection of all submittals), all responses will be regarded as public records and will be subject to 
review by the public. Any language purporting to render all or portions of the submittals confidential will 
be regarded as non-effective and will be disregarded.  
 

 Amendments to Request for Qualifications:  The County reserves the right to amend this RFQ by 
addendum before the final submittal date. 

 
Review and Selection Schedule 

Submittals will be evaluated using the criteria described above. It is CDD’s intention to evaluate submittals, 
select consultants for interviews when deemed necessary, and notify those consultants within one month. 
Any interviews will be scheduled for the week of June 13, 2016, and a consultant could be notified of 
selection for contract award within one week of the interview date.  
 
It is possible the County may select more than one consultant for contract award. However, this RFQ does 
not commit the County to award the contract, to pay any costs incurred in preparation for this request, or to 
procure or contract for services. The County reserves the right to accept or reject any or all submittals 
received as a result of this request, to negotiate with any qualified firm or to modify or cancel in part or in 
its entirety the RFQ if it is in the best interests of the County to do so. 
 
Please contact Wendy Sugimura, Associate Analyst, at (760) 924-1814 or by email at 
wsugimura@mono.ca.ggov should you have any questions or comments regarding this request. 
 


